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If the applicant has no biometric data, the applicant shall accomplish both sides 
of the application form and be obligeqto undergo the process. of capturing his 
biometrics data pursuant io Section 7 hereof. 

SEC. 13. Procedure fer filing of applications for (:ht:mge of name by reason of 
marriage, or court order oi' order by the Civil~egistrar or Consul General. - Any 
registered voter whose name has been changed by reason of marriage or court order or 
by order of the Civil Registrar or Consul General may fil~ an application for change of 
name by personally accomplishing three (3) copies of the application form hereto 
attached as Annex "E" (CEF-ID - Application for Change). 

After completion thereof,the EO shall retatn the three (3) copies, cut the bottom 
portion of the application form (copy for'the EO) and give it to the applicant to serve as 
Acknowledgment Receipt and proof of fact of filing his/her application. It is important 
that the EO shall chet:k the box corresponding to the appropriate type of application. 

In support of the application, the applicant shall. submit a certification by the 
marriage solemnizing officer (tor Muslims) or a certified true copy of the 'marriage 
contract or court oreier, or crder by the Civil Registrar or Consul Genel'al, as the case 
maybe. 

In cases where the marriage of a female registered voter has been annulled or 
declared a nullity by competent court, the affected voter who previouslyhad registered 
using her husband's surnan::e, may request to change her surname, i. e" to revert to the 
use of her maiden name. To support her request, the applican: shall attach a certified 
true copy of the Court's final order/decision, annulling the marriage or declaring the 
marriage a nullity. 

If the applicant has no biometric data, the applicant shall accomplish both sides 
of the application form and shall be' obliged to undergo the process, of capturing his 
biometrics data following th!;! procedures in Sec. 7 hereof.. 

SEC. 14. Procedure for filing of applications for carrection of e~try/entries in the 
registration records. - A registered voter whose registration record contains erroneous 
entries, including wrong or' misspelled name, birth datej birth. place or typographical 
errors, may request for their correction. In support thereo( he shall attach thereto· 
evidence which warrant correction. 

The registered voter :;hall file' an application for correction of entry/entries in the 
registr:ation record by personally accomplishing in three (3) copies in his own 
h<;indvyritingthe flPPUc~tionfqrm 1H~reto ctttached Annex uEff (CEF-ID ~ Application for 
~qrrect,ion of En~~ie~{":AJt,~r F9ffil?letion thereof, the EO shall retain' the same, cut the 
Oqttq:t;n portiQrii()ftll~appii,c;~~16p~orrp (copy for the EO)~;md. give it to the applicant to 
~el;"V~ .' AckD:9WI~~q!?~~t E~'E~jpfand proof of fact of filing hls/her application. It is 
irnP9rtllJ,t th~t tll~ ~Q~hqH'~iehk'the lJ9x corresponding to the appropriate type of 
~pPlit:ati0:J . . ..... ' 
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If the applkant has no biometric data, the applicant shall accomplish both sides 
of the application form and shall be obliged to undergo the process of capturing his 
biometrics data following the procedures in Sec. 7 hereof. 

SEC. 15. Deactivation of Registration. - a) The deactivation of voters 
registration records shall be made based on the following grounds (except those who 
failed to vote twice in two (2) successive elections as sho'4-vn in their voting records), to 

wit: 

a) Those who have been sentenced by final juc1gment to suffer 
imprisonment of not less than one (1) year, such disability 
not haying been removed by plenary pardon or amnesty. 
Provided" thq.t any such person shall automatically reacquire 
the right to vote upon the expiration of five (5) years after 
service of sentence as certified by the cler1

:,: of court of the 
Municipal/Municipal Circuit/Metropolitan/Regional Trial 
Courts or the Sandiganbayan; 

b) Those who have been adjudged by final judgment of a 
competent court or tribunal of having committed any crime 
involving disloyalty to the duly constituted government, 
such as rebellion, sedition, violation of the firearms laws, or 
any cri!71e against national secu,rityunless restored to their 

I
full civil and political rights in i;lccord ':mce with law; 
Provided, that such 'person shall automatically regain his 
right to vote upon the expiration of five (5) years after 
servke of sentence; 

c) Those declared by competent: authority to be insane or 
incomF ?tent; 

d) Those ordered excluded from the list of voters by the court; and 

e) Those who have lost their Filipino citizenship. 

For this purpose, the clerk of <:ourt shaH furnish the, EO 
concerr-ed at the end of each month a certifielil list of 
person..; with their addresses, who have 10st their Filipino 
citizenship; were declared insane/incompetent; have been 
sentenced by final judgment to suffer imprisonment of not 
less than one (1) year, or have committed a crime involving 
disloyalty to the duly constituted government. 

SEC. 16. Procedure few filing of applications for r£~activation~ - Any registered 
voter whose registration had peen deactivat~d based onCinyof the grounds provided, 
under Sec. 15, may apply for reactivation of his registration records by, personal~ 
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accomplishing separately in three (3) copies the prescribed application form hereto 
attached as Annex HF" (CEF-IC - Application for Reactiv~tion). 

After completion thereof, the EO $ha11 cut the bottom podion of the application 
form (copy of the EO) and gj~le it to the applicant to serve as Acknowledgment Receipt 

and proof of fact of filing his application. 

If the applicant is a registEjred voter who has not previously submitted himself 
for biometric data capture, the iDCM operator shall capture the demographic and 
biometric data of the appHcantj Thereafter, he shall affix initial below the space 
provided for the EO's signature 19 Part 2 of the application form. 

i 
The EO shall submit the i accomplished application forms to the ERB. Once 

approved, the EO shall retrieve i the registration record of the applicants from the 
inactive file and include the ::lame fn the corresponding precinct book of voters where he 
was previously assigned prior to t~e dea~tivation. 

! 
SEC. 17. Cancellation ofregistration records. - During the hearing, the ERB 

shall cancel the registration recor4s an~ delete the names from the list of voters of those 
voters who died as certified by the Local Civil Registrar (LCR). The registration records 
of the cancelled voters shall be Irenioved from the corresponding precinct book of 

: 
voters. 

The EO shall post in the bhUetin board of his office the names of those whose 
registration records have bten ca~celled due to death, furnish'ng copies thereof to the 
local heads of registered political Barties. . 

The LCR shall submit each Imonth to the EO concerned a certified list of persons 
who died during the previousmofth. In case the deceased is not a resident of the place 
wherehe died, the LCR shall notffy the EO of the city/municipality of the deceased's 
residence as appearing in hi<; deatl} certificate. 

I 

. i· . 
In addition, the sworn declaration of the Imam who administered the burial rites

I .. 
or next of kin, who have personallknowledge of the death and identity of the deceased, 
shall be considered and admittJd as basis for cancellation Qf names of .deceased 
registered voters. . I 

i 
The EO shall furnish ..:opie~ of this list to the National Central File of the ERSD, 

Office of the Provincial plection' Supervisor, and Election 8":1d Bargangay Affairs 
Department.·. 1 

i 
SEC. 18. Voter Excluded Th~1ough Inadv~;tence/or Registere4'lPith an Erroneous 

or Misspelled Name. Any regist red voter whose name has not been included inthe 
precinct certified list of voters, or . hose registration record hasr.ot been included in the 

precinct book of voters, or.who.s.einame has been o.mitte. d .. in the list of voters, or WhO. 
has been included therein with a {vrong or misspelled naIne may file with the ERB an 
application for reinstatement or correction ·of name as the ~ase maybe. For this pu.rpose, , 
he shall personally accomplish it three (3) copies the prescribed application fO~ 
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Annex uE" (CEF-ID ...;.. Applicatioll for Change/Correction of Entries/ and Inclusion of 
Registration Record/Reinstarement of Name in the List of Voters). It is important that 
the EO shall check the box corresponding to the appropri~te type of application. 

If the applicant is a register~d voter who has not previously submitted himself 
for the capturing of his biometrics qata, the applicant shall accomplish both sides of the 
application form and shall be obliged to undergo the process of capturing his biometrics 
data. The DCM operator shall capture the biometrics data orthe applicant. Thereafter, 
the operator shall affix his initial below the space provided for the EO's signature in 
Part 2 of the application form. . . 

If it is denied or not ;lCted upon, he may file on any date with proper Municipal 
Circuit, Municipal or Metropolitan Trial Court a petition for an order directing that his 
name be entered or corrected in the list. He shall attach to the petition a certified copy of . 
his registration record or identification card or the entry of his name in the certified list 
of voters used in the preceding election, together with proof that his application was 
denied or not acted upon by the ERB cmd that he has served notice to the ERB. 

SEC. 19. Authority of EO to administer oath. - TIle· EO is authorized to 
;administer -oath' for purposes of registration. No fee shall be charged for the 
I 

ladminiS~:::::Of~::i::t:; he4ring of applications, _ Upon receipt of the applications, 
! 	the EO shall immediately set them for hearing, notice of which iogether with the list of 
applicants for registration/transfer of registration records/deactivation/reactivation/ 
correction of entries/ inclusion of registration record andreinst"tement of name in the 
list of voters, shall be posted in the municipal/city bul1etin board and in EO's office in 
accordance with the schedule provided in Section 2 hereof, furnishing copies thereof to 
the applicants concern~d, the heads or representatives of registered political parties and 
other accredited groups or c.::ganization in the city/municipality. 

Th~ EO shall also notify the applicant of the date of the hearing of his application 
by indicating the date of the hearing on the appropriate space of the Acknowledgment 
Receipt to be signed by the applicant to serve as proof of ~he compliance with the 
requirement of notice. 

SEC. 21. Prelimin•.1ries to ERR Hearing - The EO shall verify the names of 
applicants from the NLRV and submit to the ERB, for its reference, the names of those 
found in the national list. 

SEC. 22. Approval or disapproval of applications. The ERB of the 
city/municipality shall, using the i:l.bovec-mentioned list, hear the applications and, by 
majority vote, i:l.pprove Of disapprove the' same in i:l.ccordance with the schedule 
provided in Section 2 hereo~. The ERB shall Il1eet based on the following guidelines, to 
wit: 

Number of Applications Number of d",y(s) 
ERB Hearm 
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1Less than 1,000 
2Less than 2,000 
3More than 2,000 

If the ERB disapproves the application, the applicant shall be furnished with a 
certificate of disapproval stating the ground(s) therefor, 

After each meeting, t; \e ERB shall prepare the Minutes of the Proceedings which 
include, among others, the following: . 

1. 	 Number of all applicants under consideration by the Board; and 

2. 	 List of applicants whose application for registration/transfer/deactivation/ 

reactivation/correction of entries/change of name/inclusion of registration 
record/reinstatement of name in the list of voters was approved or 
disapproved by the. Board indicating the application number opposite 
their names.. 

Copies of the Minutes of Proceedings shall be posted in the Bulletin Board of the 
EO's office. 

Any aggrieved party may file a petition for exclusion 9r inclusion as the case 
maybe with the proper Municipal Circuit or Municipal or Metrupolitan Trial Courts in 
accordance with Sections 26 and 27 hereof. 

SEC. 23. Publication of Action of the ERB. - Immediately rwithin five (5) days 
from approval or disapproval of the applications, the ERB shall~ost a notice in the 
bulletin boards of the municipal/city hall and in the office of th-::. EO, stating the names 
and addresses of the applicants, the dates of the applications and the actions taken 
thereon. The EO shall serve a copy of the notice either personally or by registered mail 
or special delivery, to the lo~al heads or representatives of registered political parties in 
the city/municipality. 

SEC. 24. Disposition ofaccomplished applications and compact discs (CDs). ­

a. During registration period, the EO shall: 

1. 	 Gather and compile all accomplished application 
forms per barangay and by precinct, arranged 
alphabetically by surname. . 

2. 	 Generate a list of those who applied for :registration/ 
transfer/trc..nsfer with reactivation/i-eactivation/ 
correction of entries/ inclusion of registration record 
and reinstatement of name in the list of voters using 
the DCS utilities program. Said list shall be posted 

. 0P-J 
• ~'< : •• 
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